From: Hardin, Chris on Tue, Jul 11, 1995 12:45 PM 
Subject: MDF (ASHLAND) FACILITY 
To: Mulderig, John 
Cc: Carboni, Judy; Schardt, Jim 

THE INFORMATION CONTAINED IN THIS COMMUNICATION IS PRIVILEGED 
AND CONFIDENTIAL AND INTENDED ONLY FOR THE USE OF THE ADDRESSEE. 

John, 

During die meeting with David Murphy and Ashland personnel last Wednesday concerning 
the supplemental document collection for ABC, two unrelated issues came up that I'd like to 
bring to your attention: 

One was whether a records retention schedule currently exists that applies to the Ashland 
facility, and if so, whether it needs to be revised/npdated for Ashland documents. 

The other was the possibility of a "document creation" presentation for Ashland personnel _ 
that would cover guidelines to follow when putting ideas, proposals, summaries of meeting, 
etc. in writing. I mentioned to Judy that Jim Schardt had done this type of presentation for 
RAD personnel before and I thought he would be agreeable to doing the same for Ashland. 

Please let ms know if you need any additional information if would like to discuss further. 

Chris 
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